OIIEPATOP 110 OBPABOTKE INIEPEBO3OYHbBIX
JOKYMEHTOB HA JKEJIEBHOJOPOKHOM
TPAHCIIOPTE

HanpasJienue nmoaroroBKu
Cohepa oocnysxrcusanus

Haznauyenue npogeccuun
pabomul N0 onepamu8HoMy y1emy 3KChyamayuoHHOll desimeabHOCMU
MPAaHCNOpMHbBIX cpedcma Hes1e3HOAOPOHCHO20 MPAaHchopma; hepego3Kda
naccaxcupos u 2py308; po3bICK Nponaswux 2py308; npodaxca u
ogpopMmieHUe DOKYMeEHMO8.

OcHOBHBIE BUAbI pa0d0T

« BbINOJIHEeHUe pabom onepamopa no 0bpabomre nepeso30yHvIX
OOKYMEHMOB HA HCENe3HOOOPOHCHOM MPAHCHOPpME;

« BbINOJIHEHUe pabom Kaccupa OUIemHo2o,

« BbINOJIHEHUE pabom Kaccupa 6a2aicHo2o, mosapHo2o (2py306020),

«  BbINOJHEHUEe pabom NpuemMocoamuuKra epy3a u bazaxica.



J10J12keH 3HATh:
npasu/1a nepesosKkuU NAccaicupos 2py308 u bazaxca,
mapug@ul, NOpsA00K pacuema cmoumMocmu npoe3aa,

CXeMbl pACNOJA0HCEHUSI MECM 8 8A20HAX U JHCes1e3HblX d0poe2,
pacnucaHue dguiceHus noe3dos, npasu1a 8e0eHUs1 ONepamue8H020 yyema,
MexHO0,/102U 06pabomMKuU NPoe3dHbIX U NEPEBO30YHbIX JOKYMEHMO8,
¢opMbl 2py30801 U PUHAHCOBOT OMYEMHOCMU,MEXHUYECKUE YC/A08US
no2py3Ku U Kpenexca 2py308, npasuia oopauenusi ¢ 31eKmpoHHbIMU
MAUUHAMU NPABUNA NEPEeBO30K U NOPSOOK OPopMIeHUs OOKYMEHMO8 Ha
nepesosKy epy308 u bazasica, MmexHoI02u4ecKull npoyecc pabomol CMAHYULU.

J0JI5KeH yMeTh:
oopmasime u npooasams npoe3oHbvle U Nepeso30UHble OOKYMEHMbL HA
JHCENE3HOOOPOINCHOM MPAHCNOPIE, NPOBOOUMb ONEPAYUU NO NPUeMy, yuemy u
XPAHEHUIO OEHENCHBIX CPeoCma, 0QhopMIamb CMpaxosanue py308,
nposepsamv NPABUILHOCHb PA3MeWeHUsl U KpenieHUsl 2py3068 Npu nepesosKe,
KOHMPOIUPOBAMb BbINOJIHEHUE MPeOOBAHUI OXPAHbL MPYOd NPU nepesosKe
2py308, obecneyusams GbINOJIHEHUE 3A5A680K HA OUIembl, 8 MOM YUC/IE 3A5160K
OmM OP2aAHU3AYUL U YUPEIHCOEeHUL HA 2PYNNOBble NEePEBO3KU NACCAHNCUPOS,
oopmaams u nposepsamsv OOKYMeHmMbl N0 NPUeMy, nocpysKe, gbloaue epy308 u
bazasica, opeanu308b18amMsb 2pPy308ble U KOMMePUEeCKUe onepayun no npuemy,
nepegosKe, XpaHeHuio U 8vioaue 2py308 u bazaxica, nepeso3uUMbix
HCENE3HOOOPONCHBIM MPAHCNOPIOM, U OPYUMU BUOAMU MPAHCNOPMA,
ogopmasims conposooumenvtvle OOKYMEHMBbIL.

KomnereHuuu/mpoguiib KOMIeTeHIUH

Onepamop no oopadomke nepeso304HbIX OOKYMEHMO08 HA
HCENE3HOO0POHCHOM MPAHCROPpME 001HCEH 0011a0amb CAeOyIOUUMU
npogheccuoHaIbHBIMU KOMNEMEHYUAMU:

1. Ilpu vinonnenuu pabom onepamopa no oopabomie nepedo30UHbLX
OOKYMEHMO8 HA HCENe3HOOOPOICHOM MPAHCHOPME:

« PErHCTPUPOBATH U KOJUPOBATH IMEPEBO30YHBIE U ITPOE3IHBIC TOKYMECHTBI
C TIOMOIIIBIO BUICOTEPMHUHAJIOB ¥ KOMITHIOTEPOB;

« TIPOBEPSTH MPABUIHLHOCTH PACUETOB 3a MEPEBO3KY MACCaXUPOB, Oaraxa,
rpy3o0araxa;

« TOTOBHUTH M OTIPABJIATH HHPOPMAITUIO HA CTAHIINH, B HH()OPMAIIMOHHO-
BBIYHCIIUTENIbHBIC IIEHTPHI, PUHAHCOBYIO CITY>KOY YIPaBIICHHS JKEJI€3HbBIX
J0pOT, OTAEICHUST OaHKa, COCTABIIATh OTUYETHI;

2. Ilpu evinonnenuu pabom xaccupa Ouiemmnozo.



« 0GOpPMIISITh U MPOJIaBATh MPOE3AHBIE U IEPEBO30YHBIC TOKYMEHTHI Ha
KEJIE3HOOPOKHOM TPAHCIIOPTE;

« TPUHUMATH MPOE3IHBIE U IEPEBO30YHBIE TOKYMEHTHI OT I'PaXkJaH B
CIy4dasix X OTKa3a OT MOE3JKH U BO3BpallaTh UM JICHbIU;

+ TOJy4aTh, XPAaHUTh U CJIaBaTh ACHEKHBIE CPEJICTBA U OJAHKHU CTPOTOM
OTYETHOCTHU B YCTAHOBJIICHHOM MHOPSIJIKE.

3. Ilpu vinonnenuu pabom xaccupa 6a2axcHo2o, mo8apHozo (2py308020):

« TPOBOJUTH PACUETHI C KIMEHTAMU 3a OKa3aHHUE YCIyT, HAYUCIATH COOPBI
u mTpadHbIe MIATEXKHU;

« TIPOBOJUTH OMEPAIMU M0 IPUEMY, YUETY U XPAHECHUIO JCHEKHBIX CYMM U
0JIaHKOB CTPOroro y4era, ohOopMIIsTh CTPaXOBaHUE IPY30B;

4. Ilpu svinonnenuu pabom npuemocoamuuxa epy3a u bazaxca:

« KOHTPOJUPOBATH BHINOJIHEHNE TEXHUYECKUX TPEOOBaHUW U TPeOOBaHUM
OXpaHbl TpyJa P MOTPY3KE U BHITPY3KE rpy3a U Oaraka Ha CTAHIIUSX;

« TIPOBEPATH NPABWIBHOCTH PA3MEIICHUS U KPEIUICHUS TPY30B B
COOTBETCTBUU C TEXHUYECKUMU YCIOBUAMU sl 00€CTICUEHUS]
COXPaHHOCTH TPY30B U 0€30MaCHOCTU JIBUKEHUSI;

« 0hOPMIISITH CONMPOBOIUTEIIHHBIE JOKYMEHTHI.

MEI[I/IIII/IHCKI/IC IIPOTUBOINIOKA3aHUMA

ncuxuveckue u HepeHble 36160./16361HUH,’
6blpAIMCEHHble HAPpYWEeHUs 3peHUA U C/a1yXda,
HapyuweHue KOOdeHGUUU Kucmelt PYVK.



